CONG TY CO PHAN XI MANG CONG HOA XA HOI CHU NGHIA VIET NAM
VICEM HOANG MAI DPoc 1ap - Tu do - Hanh phic

Nghé An, ngay 12 thang 3 nam 2020

QUY DINH
VE VIEC UNG CU, PE CU PE BAU BO SUNG THANH VIEN HQOI PONG QUAN TRI,
CONG TY CO PHAN XI MANG VICEM HOANG MAI

Can cu:
- Luat doanh nghiép dugc Qudc hoi nudce Cong hoa Xa hoi Chu nghia Viét Nam
thdng qua ngay 26/11/2014;
- Can ctr Biéu 18 Cong ty co phan Xi ming Vicem Hoang Mai da duoc Pai hoi co
dong thong qua ngéy 24/4/2018.
Cong ty co phan Cong ty Xi mang Vicem Hoang Mai xin thong béo t6i cac co

d6ng quy dinh cu thé vé tmg ctr, dé cir dé bau bo sung thanh vién Hoi dong quan tri
nhi¢m ky nam 2018-2023 nhu sau:

I.  Ung cir, dé cir &g cir vién dé bau bo sung vao Hoi dong Quan tri
1.  S6 lwong thanh vién Hoi dong quan tri dwoc bau bo sung:

S6 luong bau bo sung lam thanh vién Hoi dong quan tri 1a mot (01) thanh vién,
dam bao trong do6 thanh vién Hoi dong quan tri doc 1ap khong diéu hanh phai chiém it
nhat mot phan ba tong s6 thanh vién Hoi dong quan tri.

2. Tiéu chuan thanh vién Hoi dong Quan tri:
2.1.Thanh vien Hoi dong quan tri phdi co cac tiéu chudn va diéu kién sau ddy:

- C6 nang lyc hanh vi dan sy déy du, khong thude dbi tuong khong dugc quan 1y
doanh nghiép theo quy dinh tai khoan 2 Piéu 18 cta Luat doanh nghiép;

- C6 trinh do chuyén mon, kinh nghiém trong quéan 1y kinh doanh ctia Cong ty va
khong nhét thiét phai 1a c6 dong cua Cong ty;

- Thanh vién Hoi déng quan tri ciia Cong ty c6 thé dong thoi 1 thanh vién Hoi
ddng quan tri cua khong qua 05 cong ty khac.

- Thanh vién Ho1 déng quan tri khong duogc 1a vg hoac chéng, cha dé, cha nuoi,
me dé, me nudi, con dé, con nudi, anh rudt, chi rudt, em rudt, anh ré, em ré, chi dau,
em dau Tong giam dbc Cong ty va ngudi quan 1y khac ciia Cong ty; khong duogc 1a
ngudi ¢ lién quan ctia nguoi quan 1y, nguoi ¢ tham quyén bd nhiém ngudi quan 1y
Cong ty me.
2.2.Thanh vién doc lap Hoi doA‘ng quan tri co cac tiéu chudn va diéu kién sau day:

- Khong phai la ngudi dang lam viéc cho Cong ty, cong ty con cua Cong ty; khong
phai 12 ngudi da timg 1am viéc cho Cong ty, cong ty con ciia Cong ty it nhat trong 03
nam lién trude do.



- Khong phai 1a nguoi dang huong luong, thu lao tir Cong ty, trir cac khoan phu
cap ma thanh vién Hoi dong quan tri dugc hudng theo quy dinh;

- Khong phai 1a nguoi ¢6 vo hoac chéng, cha dé, cha nuoi, me dé, me nuoi, con
dé, con nuéi, anh rudt, chi rudt, em rudt 1a cd dong 16n cua Cong ty; 1a nguoi quan ly
cua Cong ty hodc cong ty con ctia Cong ty;

- Khong phai 1a nguoi tryc tiép hodc gian tiép so hitu it nhat 1% tong s6 co phan
¢ quyén biéu quyét cia Cong ty;

- Khong phai 1a nguoi di timg lam thanh vién Hoi dong quan tri, Ban kiém soat
ctia Cong ty it nhat trong 05 nam lién trudc do.

3. Piéu Kién tng cir, dé cir ing cir vién dé bau vao Hoi dong Quan tri (HPQT)

C6 dong dap tng tiéu chuan thanh vién Hoi dong quan tri c6 quyén tng cir hodc
dugc dé cir vao thanh vién Hoi dé)ng quan tri theo diéu kién sau:

Céc ¢6 dong nim gitt ¢6 phan pho thong co quyén biéu quyét trong thoi han lién
tuc it nhét sau (06) thang tinh dén thoi diém chdt danh sach c6 dong du hop co quyén
g0p sb6 quyén biéu quyét dé ung cir, dé cir cac tmg vién Hoi dong quan tri. Co dong
hozc nhom c6 dong véi ty 16 nam giit ¢6 phan dugc tng cir hodc dé cir cu thé nhu sau:

- C6 d6ng, nhom c6 dong so hiru tir 10% dén dudi 20% tong sb ¢o phan cd quyén
biéu quyét dugc tng ctr hodc dé cr mot (01) tng cir vién;

- Co dong, nhom co dong so hiru tir 20% dén dudi 30% tong sé ¢6 phan c6 quyén
biéu quyét dugc tmg ctr hodc dé cur tdi da hai (02)tng ctr vién;

- Co dong, nhom co dong so hiru tir 30% dén dudi 40% tong s6 ¢d phan cd quyén
biéu quyét dugc ting ctr hodc dé ctr tdi da ba (03) tmg ctr vién;

- Co dong, nhom co dong so hiru tir 40% dén dudi 50% tong s6 ¢ phan cd quyén
biéu quyét dugc ting ctr hodc dé ctr tdi da bon (04) tmg ctr vién;

- C6 d6ng, nhom c6 dong s hiru tir 50% dén dudi 60% tong sb c6 phan co quyén
biéu quyét tro 1én duoc tng cir hodc dé cir téi da nim (05) Gmg vién;

- Co dong, nhom co dong so hitu tir 60% dén dudi 70% tong sd c6 phan ¢ quyén
biéu quyét dugc tmg ctr hodc dé cur ti da sau (06) ung cir vién;

- C6 dong, nhom co dong so hitu tir 70% dén dudi 80% tong sd ¢o phan co quyén
biéu quyét tro 1én duoc tng cir hodc dé cir toi da bay (07) tng vién;

- C6 dong, nhom cb dong so hiru tir 80% tong sd cb phan co quyén biéu quyét tro
1én dugc g ctr hodc dé cur ti da tam (08) tmg vién;

Viéc tng cir, dé cir phai bang vin ban va dugc giri dén Cong ty cham nhét trudc
17h 00 phit ngay 16/7/2020. Ho so tGng cir, dé cir phai theo mau va ghi rd tén c6 dong,
s6 luong timg loai ¢6 phan ctia ¢ dong, tén ngudi duoc dé ct, chit ky cua cd dong
g ctr hodc dé ci.

I1. HO so tham gia &ng cir, dé cir ing cir vién dé bau bo sung vaio HPQT
Hb so tham gia tng cir, dé ctr ing ctr vién dé bau bo sung vao HPQT bao gom:
- Pon xin tng ctr hodc dé ctr tham gia HPQT (theo mau);
- Bién ban hop nhom cd dong dé ctr ing vién trong trudng hop gop sé quyén biéu
quyét (theo mau)



- So yéu ly lich do tmg ctr vién ty khai (theo mAu);

- Ban sao Gidy chimg minh nhén dan, HY khau thuong tra (hodc Gidy dang ky tam
trti dai han) va cac bang cap, van bang chimg chi chirng nhan trinh d§ van hoa,
trinh do chuyén mon cta ung vién).

(co md~u‘ hé so tham gia g cik, dé cir itng vién tham gia bau bé sung lam thanh

vién Hoi dong quan tri Cong ty CP Xi mang Vicem kem theo Quy dinh nay)

I11. Lua chon cac ing cir vién

Duya trén cac Don tng cir hodc dé cur cua cac cd dong, nhom cb dong va cac hd
so kem theo cua cac tmg ctr vién, Ban t6 chirc s€ 1ap danh sach cac Gmg cu vién dap
Umg du di€u kién nhu quy dinh gui Dai hoi dong c6 dong d€ bau vao Hoi dong quan
tri nhiém ky 2018- 2023 tai Pai hoi dugce t6 chirc vao ngay 17/6/2020.
IV. Thoi han va dia chi giri gidy uy quyén va ho so dé cir
Hb so tmg ctr, dé cir phai dugc giri ¢én Ban t6 chire trude 17h00 ngay 16/6/2020 theo
dia chi sau:

- Pia chi: Ban to chtic Dai hoi co dong thudong nién nam 2020, Cong ty CP Xi ming
Vicem Hoang Mai, khoi 7, phuong Quynh Thién, thi xa Hoang Mai, Tinh Ngh¢
An.

- Dién thoai: 0238. 3 866170 ;

- Fax: 0238 3 866 648 (néu Quy co dong giri fax ho so' dén thi phai chuyeén lai ban
goc cho Ban t6 chtrc dai hoi khi dang ky tham dy trude cude hop).

Hb so tng ctr, dé cir giri vé Cong ty sau thoi han nay s& khong co gia tri.

T.M BAN TO CHUC PAI HOI
CHU TICH HQI PONG QUAN TRI

L

Dinh Quang Diing




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON UNG CU
THAM GIA HQI PONG QUAN TRI
CONG TY CO PHAN XI MANG VICEM HOANG MAI

Kinh givi :  Ban td chirc Dai hoi dong co dong thuong nién nim 2020
Cong ty Co phan Xi ming Vicem Hoang Mai

TENTOT 1A Ittt bbb
CMTND SO oo, Ngay cap .eeeevvveeennnens NOTCAP oo
Dia chi thuONQ U & oo et

Trinh d0 hoc VAN & wovvvvcerceceeee, ChUYBN NGANN & oo
Hién dang s hltu @ .....coovveieennnee. CO PhAN (BANG CHIF  covoveeeeveseeeveeeeer e
.......................................................................................................................................... )

Tuong Gmg v&i tong ménh Eia @ ..oeovvieiiiieieee e, dong.

lién tuc 06 thang tinh dén ngay 02/3/2020 (ngay chét danh sach c6 dong tham dy Pai hoi)

Pé nghi Ban to chirc Pai hoi cho t6i duoc ding ky tham gia Gng cir bau bo sung 1am thanh
vién Hoi dong quan tri Cong ty ¢ phan Xi mang Vicem Hoang Mai nhiém ky 2018- 2023
trong ky Pai hoi cd dong thudng nién nam 2020 duoc to chirc vao ngay 17 thang 6 nam 2020.

Néu dugce cac co dong tin nhiém bau lam thanh vién Hoi dong quan tri, t6i xin dem hét ning
luc va tim huyét cta ban than dé dong gop cho sy phat trién ciia Cong ty.

Tran trong cam on |

.................... , ngay ... thang .. . nam 2020
CO PONG

Dé nghi Quy c6 dong xac nhan viéc ing cir toi:

Ban t6 chirc Pai héi cé dong thwong nién nim 2020 - Cong ty Co phan Xi ming Vicem Hoang Mai
Dia chi: Khdi 7, Phuong Quynh Thién, Thi xd Hoang Mai, Tinh Nghé An

Dién thoai: (0238) 3866170  Fax: (0238) 3866 648

Thoi gian: trwede 17 gio' 00 phuat, ngay 16/6/2020.



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DON DE CU
THAM GIA HQI PONG QUAN TRI
CONG TY CO PHAN XI MANG VICEM HOANG MAI

Kinh givi :  Ban td chirc Pai hoi dong co dong thwong nién nim 2020
Cong ty Co phan Xi mang Vicem Hoang Mai

TENLOI/ChUNG 01 1A ..o e reens
CMTND SO & oo NEAY CAP v, NOTCAP v
Dia chi thuon@ trll © ..o
Hién dang sé hitu @ ....oooovveieenee. CO PhAN (BANG CHIF © oo
.......................................................................................................................................... )
Tuong Gmg véi tong ménh gid @ ...oooovvviieiiieieee, dong

lién tyc 06 thang tinh dén ngay 02/03/2020 (ngay chét danh sach co dong tham dy Pai hoi)

Dé nghi Ban t6 chirc Pai hi cho toi/chiing t6i duoc dé ct :

ONG (Ba) et
CMTND S8 oo Ngay cap ..oeeeeeevvveeeennns NOTCAP v

Dia chi thuOn@ trll © ..o

Trinh d0 hoc VAN & wvvvvcevcececee, ChUYBN NGANN & .o
Hién dang sd hitu @ ....oooovveeieenee. CO PhAN (BANG CRIF oo
.............................................................................................................. )

Tuong tng véi tobng ménh @i & .....ccvveevveeeiieeeee. dong

Lam tmg cir vién tham gia bau bo sung lam thanh vién Hoi ddng quan tri Cong ty c6 phan Xi
mang Vicem Hoang Mai nhiém ky 2018- 2023 trong ky Pai hoi ¢6 dong thuong nién nam
2020 dugc to chirc vao ngay 17 thang 6 ndm 2020.

Tran trong cam on |

.................... , ngay ... thang ... nam 2020
CO PONG/ NHOM CO PONG

Dé nghi Quy cb dong xac nhan viéc dé cir t6i:
Ban t6 chirc Dai hdi c6 dong thwong nién nim 2020 - Cong ty Co phan Xi ming Vicem Hoang Mai
Dia chi: Khi 7, Phuong Quynh Thién, Thi x4 Hoang Mai, Tinh Nghé An
bién thoai: (0238) 3866170  Fax: (0238) 3866 648
Thoi gian: trwede 17 gio' 00 phuat, ngay 16/6/2020.
S)



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

BIEN BAN HOP NHOM
PE CU UNG CU VIEN THAM GIA HQI PONG QUAN TRI
CONG TY CO PHAN XI MANG VICEM HOANG MAI
NHIEM KY 2018 —2023

HOom nay, ngay thang nam 2020, tai .....o.ooeiiiiiiiee , chling tai la
nhiing c¢6 dong cla Cong ty Co phan Xi ming Vicem Hoang Mai cung nhau nam gilr
....................... co phan, chiém ..............% sb cO phan c6 quyén biéu quyet cua Cong
ty lién tuc trong thoi gian hon sau (06) thang tinh dén ngay 02/3/2020 (ngay chét danh sach
c6 dong tham dy Pai hoi), ¢6 tén trong Danh sach dudi day:

A A an S6 Dia chi thuong | S6 ¢ phan S on
TT | Hotncodong | iy prkD tr s& hitu Ky ten
1
2
3.

Tong cong

cung nhat tri dé cu:

1/ ONGI DA <o,

CMTND s6: ............ Ngay cap: ............ Noi cap: ............

Dia chithuong tri: ...
Hién dang s¢ hitu: ............ ¢ phan (Bang chik: ...........cccooveieeee . )

2/ ONG IDA .o,

CMTND s6: ............ Ngay cap: ............ Noi cap: ............

Dia chithudng tri: ...
Hién dang s¢ hiru: ............ O phan (Bang chik: ...........cccoeeveieeee . )

Lam tng cir vién tham gia dé bau bo sung lam thanh vién Hoi dong quan tri Cong ty co phan
Xi ming Vicem Hoang Mai nhiém ky 2018- 2023 trong ky Pai hoi c6 dong thudng nién nim
2020 duoc t6 chirc vao ngay 17 thang 6 nam 2020.

Dong thoi ching toi théng nhat cir:
ONG DA e,
CMTND s6: ............  NEAY CAP: .o, NOi CAp: oo,

Dia chi thudng tril: ...
6



Lam dai dién nhom dé thuc hién cac thu tuc dé ctr theo dung Quy dinh vé viéc tng ctr, dé
ctr dé bau bd sung thanh vién Hoi dong quan tri cia Cong ty co phan Xi ming Vicem
Hoang Mai nhiém ky nam 2018-2023 trong ky dai hoi dong c6 dong thuong nién nam 2020
duoc to chire vao ngay 17/6/2020.

Bién ban nay dugc lap vao luc ....... gio ...... phat, ngay ...... [oo...... /2020 tai
.................... ,Ngay ......thang ........ nam 2020
NHOM CO PONG

(Ky va ghi ro ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

SO YEU LY LICH
1. Ho va tén: Gidi tinh: Nit/Nam
2. Ngay thang ndm sinh: Noi sinh:
3. Quéc tich: Vit Nam
4. Gidy CMND s6: cap ngay: tai
5. Noi ding ky ho khau thuong tra:
6. Chd & hién tai:
7. Trinh d0 van hoa:
8. Trinh d6 chuyén mon:
9. Qua trinh hoc tap, dao tao chuyén moén; ching chi:
Thoi gian Trwong dao tao Chuyén nganh dao tao | Khen thuéng Ky luat
10. Qua trinh lam vig¢c:
Thoi gian Noi lam viéc Chirc vu Khen thuéng Ky luat
11. Céc churc vu hién dang dam nhiém
Noi lam viéc Chure vu Thoi gian dam nhiém
T, T — dén
wdood,
Tl [eiderveen. dén
wdod,
Tl leci ... dén
wdoid




12. Quan hé than than:

Don vi
cong tac
(néu c6)

uan Nim Nghé
Q N Ho va tén . Dia chi thuwong tru gM
hé sinh nghiép

Bo

Me

Anh/

chi/em
rudt

Chong

Con

T6i xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh chinh xéc, trung thyc cua
Cac ndi dung trén.

................... , ngay.......thang ..... nam 2020 ceeveeeneens, NEAY ... thdng........ nam 2020

Xdc nhdn cia chinh quyén dia phwong hodc NGUOI KHAI
noi cong tac



